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There are several different styles of referencing:

APA

MLA

Oxford

Harvard

Chicago

Each style has its own rules for properly citing sources.

Example:

Author-date styles (e.g. APA, MLA, and Harvard) put the 

author's name inside the text of the assignment

Documentary-note styles (e.g. Chicago and Oxford) put the 

author's name in a footnote at the bottom of each page, or in 

an endnote at the end of the assignment

http://owll.massey.ac.nz/referencing/apa-style.php
http://owll.massey.ac.nz/referencing/mla-style.php
http://owll.massey.ac.nz/referencing/oxford-style.php
http://owll.massey.ac.nz/referencing/harvard-style.php
http://owll.massey.ac.nz/referencing/chicago-style.php


APA in-text citation

(Lazar, 2006, p. 52)

MLA in-text citation

(Lazar 52)

APA reference list entry

Lazar, J. (2006). Web usability: A user-

centered design approach. Boston, MA: 

Pearson Addison Wesley.

MLA reference list entry

Lazar, Jonathan. Web Usability: A User-

Centered Design Approach. Boston: 

Pearson Addison Wesley, 2006. Print.

Retrieved from: http://owll.massey.ac.nz/referencing/referencing-styles.php

http://owll.massey.ac.nz/referencing/apa-in-text-citation.php
http://owll.massey.ac.nz/referencing/apa-in-text-citation.php
http://owll.massey.ac.nz/referencing/apa-in-text-citation.php
http://owll.massey.ac.nz/referencing/apa-in-text-citation.php
http://owll.massey.ac.nz/referencing/mla-in-text-citation.php
http://owll.massey.ac.nz/referencing/mla-in-text-citation.php
http://owll.massey.ac.nz/referencing/mla-in-text-citation.php
http://owll.massey.ac.nz/referencing/mla-in-text-citation.php
http://owll.massey.ac.nz/referencing/apa-reference-list.php
http://owll.massey.ac.nz/referencing/apa-reference-list.php
http://owll.massey.ac.nz/referencing/mla-list-of-works-cited.php
http://owll.massey.ac.nz/referencing/apa-reference-list.php


The best scientific writing is spare and straightforward. It spotlights the ideas 

being presented, not the manner of presentation. Manuscript structure, word 

choice, punctuation, graphics, and references are all chosen to move the 

idea forward with a minimum of distraction and a maximum of precision.

To achieve this clarity of communication, publishers have developed rules of 

style. These rules are designed to ensure clear and consistent presentation of 

written material.

Editorial style concerns uniform use of such elements as
• punctuation and abbreviations

• construction of tables

• selection of headings

• citation of references, and

• presentation of statistics

When editors or teachers ask you to write in APA Style®, they are referring to 

the editorial style that many of the social and behavioral sciences have adopted 

to present written material in the field. APA Style was first developed 80 years 

ago by a group of social scientists who wished to establish sound standards of 

communication. Since that time, it has been adopted by leaders in many fields 

and has been used by writers around the world.
http://www.apastyle.org/about-apa-style.aspx



Table of contents: http://www.apastyle.org/manual/table-of-contents.pdf

Chapter 1: Writing for the Behavioral and Social Sciences

Chapter 1 describes the role of ethics in publishing and offers guidance in following best practices for compliance.

Chapter 2: Manuscript Structure and Content

Chapter 2 defines all parts of a scholarly manuscript, from title to appendix, emphasizing both function and form. It ends with 

sample papers for users to model.

Chapter 3: Writing Clearly and Concisely

Chapter 3 offers basic guidance on planning and writing the article. It advises readers on how to organize their thoughts, choose 

effective words, and describe individuals with accuracy and sensitivity.

Chapter 4: The Mechanics of Style

Chapter 4 instructs readers on the nuts and bolts of style: punctuation, spelling, capitalization, abbreviations, numbers, and 

statistics in text. It demonstrates that consistency in their use is key to clear scientific communication.

Chapter 5: Displaying Results

Chapter 5 describes the effective use of graphic elements in text. It provides readers with guidance on which graphic element is

best suited to the data being delivered as well as detailed instruction on table and figure preparation.

Chapter 6: Crediting Sources

Chapter 6 provides guidance on reference citation. It instructs readers on when and how to cite references in text and on how to

construct a reference list that contains everything readers need to locate each source.

Chapter 7: Reference Examples

Chapter 7 offers a comprehensive set of reference examples for readers to model. It demonstrates the reference components that 

readers need to locate the work, with an emphasis on electronic sources.

Chapter 8: The Publication Process

Chapter 8 provides an overview of the journal publishing process. It delineates author and publisher responsibilities in manuscript 

review, selection, and preparation.



https://owl.english.purdue.edu/owl/resource/560/01/

https://owl.english.purdue.edu/owl/section/2/10/

http://www.apastyle.org/learn/tutorials/basics-tutorial.aspx

APA (American Psychological Association) style 

is most commonly used to cite sources within the 

social sciences.

https://owl.english.purdue.edu/owl/resource/560/01/
https://owl.english.purdue.edu/owl/section/2/10/
http://www.apastyle.org/learn/tutorials/basics-tutorial.aspx
http://www.apastyle.org/learn/tutorials/basics-tutorial.aspx
http://www.apastyle.org/learn/tutorials/basics-tutorial.aspx




Zotero is, at the most basic level, a reference manager. It is designed to 

store, manage, and cite bibliographic references, such as books and 

articles. In Zotero, each of these references constitutes an item. 

Every item contains different metadata, depending on what type it is. 

Items can be everything from books, articles, and documents to web 

pages, artwork, films, sound recordings, bills, cases, or statutes, among 

many others.

Zotero collects all your research in a single, searchable interface. You 

can add PDFs, images, audio and video files, snapshots of web pages, 

and really anything else. Zotero automatically indexes the full-text 

content of your library, enabling you to find exactly what you're looking 

for with just a few keystrokes.

Retrieved from: https://www.zotero.org/support/quick_start_guide

Zotero



Zotero is free software which you can use:

• to record references manually and from online

searches;

• to build up a library as you search online, store 

references on your computer AND synchronise

them online with a free Zotero account;

• to tag and search references, store anstracts

and notes on your readings;

• to save your time on reference lists



Zotero
http://www.zotero.org/

http://www.zotero.org/support/quick_start_guide

http://www.zotero.org/support/kb



How to install Zotero?



How to install Zotero?



My library
The left column includes My Library, which contains all 

items. Clicking the button above the left column creates a 

new collection, a folder into which items relating to a 

specific project or topic can be placed. Think of collections 

like playlists in a music player: items in collections are 

aliases (or “links”) to a single copy of the item in your 

library. 



Creating Collections

Click the “New Collection…” button above the left column (or right-click on “My 

Library” and choosing “New Collection…”), and give a name for the new 

collection. The new collection will appear as a folder inside “My Library”. 

Subcollections can be created by dragging and dropping a collection onto 

another collection, or by right-clicking an existing collection and choosing “New 

Subcollection…”. 



Creating Collections





List of items in 

Your Library



Microsoft Word plug in

Install the latest Word plug in for Mac or Windows depending on your 

operating system and your version of Word.

 The download and install only takes a minute. You can access the plug-ins 

here:

http://www.zotero.org/support/word_processor_plugin_installation

After installing the Word plug-in, open Word:

 you should see this row of icons in your Microsoft Word toolbar (in Word 

2007 & 2010 they appear in Add-Ins).
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QUESTIONS?


